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OOJTXKHOCTHAA MHCTPYKUMNA OTBETCTBEHHOIO 3A
OPIrAHN3ALUNKO OBPABOTKW NMEPCOHAJIbHbBIX AAHHBIX

1. ObWWME MOJTOXEHWNA

1.1. HacTosiwaa AOMKHOCTHAs WHCTPYKUMA onpedenset 0053aHHOCTU, npaBa WU
OTBETCTBEHHOCTb OTBETCTBEHHOrO 3a OpraHm3auuto 06paboTKM NepcoHasbHbIX AAHHbIX
B YUpexxaeHuun.

1.2. PelleHne 0 Ha3HaYeHWM Ha [O/HKHOCTb U 00 OCBOGOXAEHUM OT [O/HKHOCTU
NPUHUMAaeTCs 3aBeAyoLnM Mo NPeSCTaB/IEHNIO 3aMeCcTUTe el 3aBefYyHOLWEro.

1.3. Ha J[O0/MKHOCTb OTBETCTBEHHOIO 3a OpraHu3auuio 06paboTKM NepcoHasbHbIX
[AaHHbIX, Has3HayaeTCqd /MU0, MMelollee Bbiclee o6pasoBaHWe W ONbIT paboTbl MO
CNeunanbHOCTU He MeHee Tpex JeT.

1.4. OTBETCTBEHHbIN 3a OpraHM3auuto 06paboTKM MepcoHanbHbIX [aHHbIX, B CBOEWR
LeATeNbHOCTN PYKOBOACTBYETCS:

AEVCTBYOLWMMN HOPMAaTUBHO-NMPaBOBbIMU [JOKYMEHTaMM MO BOMPOCaM BbIMONHSEMOA
paboTbl;

NOKa/IbHbIMW ~ HOPMAaTUBHbLIMK  aKTamu,

HacTosIWEN AOMKHOCTHON MHCTPYKLMEN.

1.5. OTBETCTBEHHbI 3a OpraHu3auuilo 06pabOTKM MepCcoHasbHbIX [AaHHbIX, [O/KEH
3HaTh:

3aKoHOAaTeNnbCTBO PP B 0611acTn 06paboTKM MePCOHaNbHbIX AaHHbIX;

TPYA0BOe U rpaxK[aHCKoe 3aKOHOAATeNbCTBO P®; 3aKOHOAATENbCTBO

P® 0 NpoTUBOAENCTBUMN KOpPYNUuu;

3aKoHoAaTensCcTBo PP 0 npoTuBogencTBuMM neranusaymm (OTMbIBaHUIO) [OXOAOB,
MOJIYYEHHbIX TMPECTYMHbIM MNyTeM, W (UHAHCUMPOBAHWIO Teppopu3Ma; OCHOBbI
9KOHOMMKW,  3TUKK, COLMONOTMW, TMCUXONOTUK, NpaBuia [eNoBOro  06LWeHNus;
KOMMbIOTEPHbIE MPOrpaMmbl U COBPEMEHHbIe MH(POPMALUOHHbIE CUCTEMbI NO paboTe ¢
NnepcoHanbHbIMWU [aHHbIMU;

MpaBnna TPyLOBOro pacnopsgka,

npaBuia N HOPMbl OXpaHbl TpyAa, TEXHUKN 6e30NacHOCTM U NPOTUBOMOXXAPHOM
3aWmThI.

1.6. OTBeTCTBEHHbIN 3a OpraHun3alnio 06paboTKN NePCOHaNbHbIX AaHHbIX, NOAYMHAETCS
3aBefyHoLLeN.

1.7. Ha Bpems OTCYTCTBUSA OTBETCTBEHHOIO 3a OpraHu3auuio 06paboTKM nepcoHasbHbIX
JaHHbIX, (0TNyCK, 60Me3Hb M Np.) ero 06583aHHOCTU MCMONHAET NIML0, Ha3HAYeHHOe B
yCTaHOB/IEHHOM NOPSAAKe.



2. DOJTX)KHOCTHbIE OBASAHHOCTW

OTBETCTBEHHbIN 3a OpraHM3aLnio 06paboTKM NEPCOHa/IbHbIX AaHHbIX, 0053aH:

2.1. OpraHun3oBbIBaTb 06pab0TKY NePCOHa/IbHbIX AaHHbIX B YUPEXAEHUM.

2.2. KOHTponupoBaTb COOTBETCTBME 0OpPabOTKM MNEPCOHa/IbHLIX [aHHbIX B  YYpeXaeHWUu
YCTaHOB/IEHHbIM 3aKOHOAATENIbCTBOM TPEOOBAHUSM.

2.3. Y4yacTBoBaTb B pa3paboTkKe 1 nepecMoTpe:

e npaBun 06paboTKN MEPCOHA/bHBIX [JaHHbIX, YCTaHaBIMBAIOLLMX NPOLEAYPbI, HarpaB/ieHHble
Ha BbISIB/IEHWE W NPeAOTBpaLLEeHne HapyLLEHWUIA 3aKoHoaaTensCcTBa Poccuiickoin deaepauun B
chepe MNepPCOHa/IbHbIX AaHHbIX, a TaKXe OnpedensloWmX AN KakAoh uenu 06paboTKu
NepCoHaNbHbIX AaHHbIX CofdepXKaHWe 06pabaTbiBaéMbIX MEPCOHabHBLIX AaHHbIX, KaTeropum
CYOBEKTOB, MEPCOHa/bHbIE [aHHble KOTOPbIX 06pabaTbiBalOTCA, CPOKM MX 00paboTKM W
XpaHeHWs, NOPSA0K YHUUTOXEHUS NP LOCTVXKEHUW Lieneil 06paboTKM UK NP HaCTYMIEHUM
NHbIX 3aKOHHbIX OCHOBaHWIA;

*  MpaBwu/ PaCCMOTPEHNS 3arpoCoB CYOLEKTOB NEPCOHa/IbHbIX AaHHbIX UM UX NPeLCTaBUTeNeN;
* MpaBwu/ OCYLLECTB/IEHUA BHYTPEHHEro KOHTPO/S COOTBETCTBUA 06PabOTKM MepCOHasIbHbIX
[aHHbIX TPeboBaHUAM K 3aLLMTe NePCOHa/IbHLIX AaHHbIX, YCTaHOB/IEHHbIM 3aKOHOAATE/IbCTBOM O
NepPCOHaNbHbIX AaHHbIX, MPUHSATLIM B COOTBETCTBUM C HMM HOPMATMBHbLIM MPaBOBbLIM aKTam U
NOKa/bHbIM aKTaM OnepaTopa;

* npaBwn paboTbl C 06e31NYEHHBIMU JaHHbIMK, .
*  MepeyHs MHGOPMALMOHHBIX CUCTEM NEPCOHaNbHBIX AaHHbIX;

* MEepeyHs MepcoHasIbHbIX AaHHbIX, 06pabaTbiBAEMbIX YUPEXAEHVEM B CBS3U C peanv3aupmeit
TPYZOBbIX OTHOLLUEHWI, a TaKXKe B CBA3WN C OKa3aHWEM YUPEeXAeHWEM YCyr U OCYLLECTBNEHNEM
UM DYHKLWIA;

*  MepeyHs AOMHKHOCTEN CyXalWmX YUPeXKaeHNs, OTBETCTBEHHbIX 3a NPOBeAEHME MEPONPUATUI
no 06e311MuMBaHNI0 06pabaTbiBaEMbIX MEPCOHA/bHBIX AaHHbIX;

* TMEepeyHs [O/MKHOCTEN ChyXawyx YUYpeXOeHus, 3aMeLleHMe KOTOpbIX npefycMaTpuBaeT
OCyLlecTB/eHne 00paboTKM MepcoHasIbHbIX [aHHbIX MO0  OCyLLecTB/eHMe [JocTyna K
NepPCoHa/IbHbIM [aHHbIM;

e TMNOBOr0 0653aTe/NIbCTBA CMYXALLEro YYpeXAeHWUs, HenoCcpPeACTBEHHO OCYLLECTBMSHOLLErO
06paboTKy MepcoHasIbHbIX [AaHHbIX, B Cly4Yae PacTOPXKEHUS C HWM KOHTpaKTa MpeKpaTuThb
06paboTKy MEepPCOHasbHbIX [aHHbIX, CTaBLUMX W3BECTHbIMW €My B CBSI3U C WUCMO/HEHNEM
[AOMKHOCTHBIX 00513aHHOCTEN;

e TWNOBOW (HOPMbI cOrfacus Ha 06paboTKy MEePCOHa/bHbLIX AaHHbIX CAYXALUUX YUPEXAeHUS,
MHbIX CYObLEKTOB MEPCOHa/bHBLIX [JaHHbIX, a TakKXe TWUMNOBON (POPMbl Pa3bsCHEHUSI CYObEKTY
NepPCOHa/IbHbIX JaHHbIX HOPUANYECKMX NOCNEACTBUIA 0TKa3a NpPejocTaBUTh CBOM MEPCOHa/IbHbIE
[laHHbIE;

* ropsfgka JOCTyna CAyXawmux YUYpeXxXaeHus B MOMELLEHWNs, B KOTOPbIX BeaeTcs 06paboTka
NepPCOHaNbHbIX AaHHbIX;

*  VHbIX JIOK&/IbHbIX aKTOB YUPEXAEHUS, PErympyowmnx 06paboTKy nepcoHasibHbIX AaHHbIX
(nonoxkeHwWin, NpaBwn, NepeyHelt n ap.);

*  WHCTPYMEHTOB 06pabOTKM NEPCOHa/IbHbIX AaHHbLIX (Nporpamm, UHCTPYKUMIA, NaMSATOK,
PYKOBOZCTB W Ap.).

2.1. TlpuHMMaTb MpPaBOBble, OPraHW3aUMOHHbIE W TEXHUYECKMe Mepbl MO  obecrieveHunto
6e30MacHOCTM NePCOHa/IbHbIX JaHHbIX NPY UX 06paboTKe, MPU 3KCNIyaTauumn MHHOPMaLMOHHBLIX



CUCTEM MePCOHaNbHBIX [AaHHbLIX B Cly4yae, €C/IN yupexieHve SBNSAETCA OnepaTopoM TaKmx
NHHDOPMALNOHHBIX CUCTEM.

2.2. BbINONHATL TpebOBaHWS, YCTaHOB/IEHHbIE MOCTaHOBNeHMeM [paBuTensctBa PP oT 15
ceHTAOps 2008 r. Ne 687 «O6 yTBepXaeHwWn [onoxeHns 06 0CO6EHHOCTAX 06paboTKM
MepCoHasIbHbIX [aHHbIX, OCYLLECTB/IsSieMO 6e3 MCMob30BaHUS CPeACTB aBToMaTu3auumy», npu
06pab0TKe  MEPCOHaNIbHbIX  [aHHbIX, OCYLLECTBMSEMON 6€3  WCNONb30BaHWUA  CPEACTB
aBToOMaTu3aLum.

2.3. MMpoBoauTb MEepuoamnyeckne MpPOBEPKN YCIOBMIA 06PabOTKM MEPCOHa/IbHBLIX AaHHbIX B
YUPEXAEHUN B LENsX OCYLIECTB/IEHNS BHYTPEHHEr0 KOHTPO/S COOTBETCTBUA 006paboTKM
MepCOHasTbHbIX aHHbIX YCTaHOB/IEHHbIM TPe6OBaHUAM.

2.4. 3HaKOMUTb CAYXaWUX YUpPeXaeHus, HEenocpeiCTBEHHO OCYLLECTBSAIOWMX 00paboTKy
MepPCOHa/IbHLIX [JaHHbIX, C TMOMIOXKEHMsAMU 3aKoHOoAaTeNbcTBa Poccuiickon  ®efepaummn o
MepPCOHa/IbHbIX JaHHbIX (B T. Y. C TPE60BaHUAMM K 3aLLMTe MEPCOHANbHbLIX AaHHbIX), IOKa/IbHbIMU
aKktamy Mo BonpocaMm 06pabOTKM MNePCOHasIbHLIX AaHHbIX W OpPraHun30BbIBaTb 00Yy4eHue
yKa3aHHbIX C/y>XaLluX.

2.5.  YBefoMATb YNOSHOMOYEHHbIV OpraH no 3awyTte npas Cy6bekTOB MepCOHabHbIX AaHHbIX
06 06paboTke (HaMepeHUN OCYLLECTBATL 06PabOoTKY) MNePCOHabHLIX AaHHbIX, 3a UCK/THOYEHWEM
C/Ny4yaeB, YCTaHOB/IEHHbIX 3aKOHOM OT 27 nona 2006 r. Ne 152-d3 «O nepCcoHaIbHbIX AaHHBbIX».
2.6. OcyuwectBnate  00e3/MUMBaHME  MEPCOHa/IbHBLIX  AaHHbIX,  00pabaTbiBaeMbIX B
NH(OPMALMOHHBIX  CUCTEMAX MEPCOHaNbHbIX fAaHHbIX, B TOM 4MC/ME CO3AaHHBbIX U
(DYHKUMOHMPYIOWNX B pamkax peanvsaumn gefepasibHbIX LefeBbIX MNporpaMm, COriacHoO
TpeboBaHMAM W MeTOAaM, YCTAHOB/IEHHbIM YMOSIHOMOYEHHbIM OpraHoM Mo 3aliuTe npas
CyObEKTOB NEePCOHa/bHbIX AaHHBIX.

2.7. OpraHu3oBbiBaTb MyOAMKaLUIO JOKYMEHTOB, OMPefeNstowmX NOAUTUKY B OTHOLLEHUN
06paboTKM MNepCOHabHbIX AaHHbIX, HA OPULMIBHOM CaliTe YUpeXXAeHUS.

2.8. YuacTtBOoBaTb B PELIEHUN KOHQPMKTHbIX CUTyauuin, CBA3aHHbIX C 06paboTKOM
NepCOHasTbHbIX JaHHbIX.

2.9. ConpoBoXaaTtb BefieHMe Len10npon3BOACTBa N0 006paboTKe NepCoOHaIbHbIX AaHHBIX.

2.10. JoknafblBaTb 3aBefyHOLLeMY YUpeXeHus O pe3y/ibTatax MpPOBEpPOK YC/OBUI 06paboTKM
NePCOHa/bHLIX AaHHbIX B YUPEXAEHUN N MepaxX, HEOOXOAMMbIX A4/ YCTPaHEHUS BbISIB/IEHHbIX
HapyLLEHWUIA.

3 NMPABA

OTBETCTBEHHbII 3a OpraHM3aLmMio 06paboTKN NePCOHa/IbHBLIX JaHHbIX, BMpase:

3.1. 3HaKOMUTLCA C MPOEKTHLIMM PELLEHNAMUN PYKOBOACTBA, KacaroLmMMmICs ero AesTenibHOCTM.
3.2. BHOCKTb npeasioXKeHns Mo COBEPLLEHCTBOBaHMIO paboThbl, CBA3aHHOM € NpeayCMOTPEHHbIMM
HacTOSALLEN NHCTPYKLMEN 0653aHHOCTAMN.

3.3. B npegenax cBoeii KOMMeTeHLMM €006LaTb HENOCPEACTBEHHOMY PYKOBOAWUTENO O
HefoCTaTKax, BbISBNEHHbIX B MPOLECCe WCMONHEHUSA [O/KHOCTHLIX 0653aHHOCTEN U
BHOCUTb MPEASIOXEHNSA MO UX YCTPAHEHUIO.

3.4. TpeboBaTb OT pPYKOBOACTBA OKasaHWA COAENCTBMS B WCMOMHEHUM CBOUX
AO/MHKHOCTHBLIX 006513aHHOCTEN 1 Mpas.

3.5. 3anpawmBaTbh MMYHO MW Yepe3 HEMOCPEACTBEHHOIO PYKOBOAMTENS UH(OPMALNIO 1
AOKYMEHTbI, He06X0ANMble AN BbIMOHEHUSA CBOUX LO/MKHOCTHbIX 0653aHHOCTEN.



4, OTBETCTBEHHOCTD
OTBETCTBEHHbIA 3a oOpraHuMsaunio 06pabOTKM MNEpCcoHaNbHbIX  AaHHbIX, HeceT
OTBETCTBEHHOCTb:
4.1. 3a HeHagnexauiee WUCNOSMIHEHWE WU  HEUCNONHEHWE CBOUX [AO/MKHOCTHbIX
(cnyebHblX)  06sA3aHHOCTel,  MPefYCMOTPEHHbIX  HacToAlWeild  LO/KHOCTHOWA
NHCTPYKLMEN, B npegenax, onpefeneHHbIX [EeNCTBYIOLWNM TPYAOBbIM
3aKoHOAaTeNnbCTBOM Poccuitckon defepauun.
4.2. 3a HapyLLeHUs, COBepLLEHHbIE B NPOLIECCe OCYLLECTB/EHNS CBOEW AeATENbHOCTU, B
npegenax,  OMpefeNieHHbIX  AENCTBYWOWMM  afMUHUCTPATUBHLIM,  YrO/MIOBHbLIM
rpaXJaHCKMM 3aKOHOAaTeNnbCTBOM Poccuiicko depepaumm.
43. 3a npuyYMHeHMe MaTepuanbHOro yuwepba B npegenax, OMpeaeneHHbIM
JEWCTBYHOLWMM  TPYAOBbIM U FpaKAaHCKMM  3aKOHOAATeNbCTBOM  POCCUMIACKOMN
depepaymn.

5 MOPAAOK MEPECMOTPA AOJ/I)XHOCTHOW NHCTPYKLUWNN

5.1. [lO/DKHOCTHas WHCTPYKUMA nepecMaTpuBaeTCsd, U3MeHAeTCca M A0MNO0SHAeTCAa no
Mepe Heo6X04MMOCTU, HO He pexxe O4HOro pasa B MATb JIeT.

5.2. C npuKasoM O BHECEHWUU U3MEHeHWI (JONOSIHEHWNIA) B JOMKHOCTHYI MHCTPYKLUUK
3HaKOMATCA Nof pacnucky Bce paboTHukn MALOY petckuii cag Ne 10 «BuiueHka» Ha
KOTOPbIX pacrnpoCTpaHAeTCcA AeNCTBME 3TON UHCTPYKLUN.

C HacToALWEeN MHCTPYKLUEN 03HAKOMEH.
OfMH 3K3eMNAsp Noayyvmn Ha pyku v 0653yoCb XpaHUTb Ha paboyem MecTe.

OTBETCTBEHHbIV 3a OpraHm3ayuto
06paboTKN NepcoHasbHbIX AaHHbIX

« d » 20/# .



